MailMerge Project  

For this project take the advertisement document that you

created for project number 1 including the text, table and house picture.  

Use TOOLS and MAIL MERGE to add 3 names and addresses (labels) to your ad document.  This is called a mail/merge project.  

Using your first document - the advertisement.  This will be main document.

Create a file with 3 names & addresses 
as described in the text

as your data file.  Use the merge codes and create a merged file 

of 3 pages with your ad on each with different people and addresses.
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