WORD Documents containing “active” Excel spreadsheet.








In the Word doc use “Insert” / “Object” then pick the “tab” labeled “Create from File”  and link/browse to the existing spredsheet.  There are multiple options here.  The default dumps the spreadsheet into you doc – probably not what you want to do.  The second option is to use the “Link to File” check box on the object window.  With this option any change made in the spreadsheet is seen in the Word doc.   The third opton is to pick the “Display as icon” check box – puts an Icon into you doc and double clicking on it opens the spreadsheet in Excel.  Probably option number two – “Link to File” is what you want.





When the window opens you can resize the Excel display by – one mouse click resises the “graphic” window; while two mouse clicks lets you show more Excel columns and rows in the window.


